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Mini-Grant Guidelines

The Census is a constitutionally required nationwide survey conducted once every ten years by the U.S. Census Bureau to count ALL persons, regardless of status, living in the United States.

Census data are used to allocate approximately $675 billion in federal funds for education, job training, health care, transportation, housing, community development and other community needs.  An accurate census count facilitates the flow of federal tax dollars and resources to constituencies and regions most in need.  Nevada relies on census data to distribute resources to cities, counties and service providers.  Companies rely on census data to determine where to locate grocery and retail stores, banks, and other businesses.

It is vital that trusted community voices engage to help Nevadans understand why the census is important and that participation is simple, safe and confidential.  Funding for communications, outreach and public education strategies are critical for an accurate census.  Further, grant funded activities that raise awareness of the census and convert that awareness into actual responses are key to a successful and accurate count in Nevada.

To that end, Governor Sisolak, Lieutenant Governor Marshall, and the Complete Count Committee are accepting applications for mini-grants to fund Nevada-based and eligible recipients serving “Hard-to-Count” (HTC) populations and communities to develop and implement education, awareness, and mobilization strategies.  The Complete Count Committee will receive applications and administer two rounds of mini grants.  The first round will be administered in January 2020.  The second round will be administered in March 2020.

Definitions:

2020 Census: means the decennial census conducted by the United States Census Bureau in 2020 to determine the number of people living in the United States.

Census Tract:  is an area roughly equivalent to a neighborhood established by the Bureau of Census for analyzing populations. They generally encompass a population between 2,500 to 8,000 people. Census tracts are designed to be relatively homogenous units with respect to population characteristics, economic status, and living conditions.

For questions about census tract geography and 2010 tracts, see the Census Bureau Geography Division’s glossary page: https://www.census.gov/programs-surveys/geography/about/glossary.html


Look-Up Tools: To find a census tract number for a street address, use these look-up tools:

· The Federal Financial Institutions Examination Council (FFIEC) maintains a look-up system for census tracts at: https://geomap.ffiec.gov/FFIECGeocMap/GeocodeMap1.aspx
· The Census Bureau's American FactFinder has a census tract look-up option at: http://factfinder.census.gov/
· Reference maps for census tracts can be found here to see tract boundaries: 
https://www.census.gov/geographies/reference-maps/2010/geo/2010-census-tract-maps.html

Complete Count Committee: means the Committee established by Executive Order 2019-06 and signed by Governor Steve Sisolak to establish Nevada’s Complete Count Committee on April 1, 2019. 

Eligible Grant Activities: Eligible recipients may use the money received through the mini-grant program for the following purposes: to conduct 2020 census outreach, education, and promotion to focus on hard-to-count communities in the state and to increase the self-response rate and accuracy of the 2020 census in the state.

Eligible Recipient: means a Nevada-based entity that is eligible to receive a grant through the mini-grant program and includes local governments, intergovernmental agencies, councils of government, housing authorities, school districts, non-profit organizations, and Native American Tribal organizations.  Eligible recipients must be in good standing with the Secretary of State’s office, qualified to do business in the State of Nevada, and have the legal capacity and authority to incur obligations under the Grant Program.

Grant Program: means the Complete Count Committee 2020 Census outreach mini grant program.

Hard-to-Count: means communities and populations that have been historically undercounted by previous decennial censuses, including, but not limited to, children under five years of age, racial and ethnic minorities, communities of color, Native American Indians and Alaskan Natives, people with disabilities, people with low incomes, immigrants, people who speak and understand limited amounts of English, people living in rural areas of Nevada, people in Nevada without sufficient internet access, adults 60 years of age or over, formerly incarcerated persons, veterans, and people who are transient or homeless.

Guidelines/Eligibility:

1. Grantees must be an eligible recipient serving Hard-to-Count communities or populations.

2. Grantees must present a strategy to organize and mobilize specific geographic areas or demographic communities in Nevada that are identified by census tract location and that are at a high risk of being undercounted in the 2020 Census. 

3. Grantees must present a clear outline of their strategy to connect and activate identified and targeted census tracts.  The Grantee’s proposal should identify obstacles to participation in the 2020 Census and workable strategies for overcoming these challenges; examples include, but are not limited to: 2020 Census resource events, education and awareness campaigns, training sessions, media or communication plans, hours paid for resident organizing, volunteer opportunities, and/or designating space and technology as a census response site for computer access.  Sites and activities should reinforce and protect the confidentiality of respondents.  

4. Grantees must define measurable goals and objectives to avoid an under-count in identified and targeted census tracts.  Examples include but are not limited to descriptions of engagement methods, number of information sessions held, residents spoken with, and/or “commit to count” pledge cards collected.  Grant funding allocation will be evaluated in part on measurable results provided by the prospective grantee.  Each grant application should project the expected increase in the self-response rate and accuracy of the 2020 census in their service area.  Efforts should leverage and build on, rather than duplicate existing efforts.  Innovative approaches are encouraged, particularly those used to engage new populations, or use new and culturally relevant outreach and education methods.

5. A Grantee should provide information on qualifications and organizational capacity that: 

a. Demonstrates established relationships with targeted communities;
b. Leverages existing resources;
c. Demonstrates success with past activities that increased community engagement or civic participation, such as community organizing, public education, outreach, or advocacy; and 
d. Demonstrates stable structures for organizational leadership and financial oversight.

6. The Grantee’s project should be ready to proceed at an appropriate time relative to the U.S. Census Bureau’s timeline and be completed by June 30, 2020.  For instance, the emphasis may be on educational and informational activities before April 1, 2020 or on providing internet access and awareness about it after April 1 to facilitate responses.  

7. Grant funds are intended exclusively to conduct 2020 census outreach, education, and promotion with a focus on hard-to-count communities in Nevada and to increase the self-response rate and accuracy of the 2020 census in Nevada.  Grant funds are appropriated funds by the Nevada state legislature and may be used for no other purpose.  Grant funds must be expended in the same fiscal year as awarded (by June 30, 2020).

8. The maximum grant award is $10,000.

9. Grantee’s must submit a budget that is well-defined, showing costs that are realistic, reasonable, and eligible using the attached Project and Organization Budget Summary.

Obligations of Grantee:
Grantees must agree to:

1. Resource and asset sharing with the Complete Count Committee and other grantees.

2. Ongoing check-ins with the Complete Count Committee state coordinator and a final report on best practices and lessons learned by June 30, 2020.

3. Maintain clear and concise documentation of activities completed to reach objectives.

4. Completely expend all funds by June 30, 2020.

5. All grantees will receive an award letter from the State of Nevada that will outline the terms of the award for that grantee.  Upon receipt of an award letter, a grantee will be required to become a registered state vendor and to enter into a grant agreement with the State of Nevada.  Information on registering as a state vendor can be found at: http://controller.nv.gov/VendorDB/About/Forms/ 

6. Awards will be dispersed in two equal installments.  The second installments shall be dispersed mid-way through the relevant project and upon approval of the Complete Count Committee State Coordinator that award monies are being used as intended (reporting requirements will be outlined in the award letter).

Mini-Grant Application Form

Part 1.  General Information

Please provide your organizations name, address, Tax ID number, Fiscal Sponsor and fiscal sponsor Tax ID number (if applicable), name email and phone number of executive director and a secondary contact.

Part 2.  Proposal Description

1. Describe the specific geographic areas or demographic communities in which you will focus.  When identifying a geographic area, please include specific neighborhood boundaries and census tract selection numbers as used in the U.S. Census Bureau’s ROAM database.  Applicants are encouraged to look at clusters of tracts that make up their neighborhood or service area.  What is your organization’s link to those target areas or communities? (500-word limit).

2. Describe how your organization’s mission supports your plans to organize specific geographic areas or demographic communities in the state of Nevada that are at high risk of being undercounted in the 2020 Census. (500-word limit).

3. Provide a clear and itemized outline of your plan to launch:

a. Your public education campaign;
b. Your grassroots strategies for organizing and outreach;
c. Your media/communications strategy; and/or
d. Description of events and/or mobilization efforts regarding the 2020 Census. (750-word limit).

4. Discuss your previous experience in organizing these communities, including successes and challenges. (500-word limit)

5. List clear and measurable objectives to address a possible undercount in the area identified in item 1 of your application, including the number of people to be engaged monthly and/or quarterly. (750-word limit).

6. What barriers do you anticipate facing and how will you plan to overcome them?  (500-word limit).

Part 3. Budget

7. Amount Requested (Up to $10,000).

8. Total Organizational Budget and Itemized Budget for Amount Requested: (see attached Project and Organization Budget Summary).

9. Please identify any other resources (including in-kind and/or dollar amounts) that will be used to support your census activities.

Part 4. Attachments

10. Please provide the following attachments:
a. A copy of your (or your fiscal agent’s) most recent Form 990
b. A copy of your most recent financial statement with accountant opinion (compilation, review, or audit), if applicable.
c. A copy of your organization’s most recent and signed IRS Form W-9.
d. A copy of your Nevada State business license.

11. Electronic Signature of Executive Director (By entering your initials below, you swear that all the information in this application is accurate to the best of your knowledge and you are the Executive Director of said organization).

All Applications are due by ________________.
LATE SUBMISSIONS WILL NOT BE REVIEWED

PLEASE EMAIL: _________________________ with any questions.
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Start Date End Date

Total % of Total % of

This Project  Total Organization Total

Request Budget Budget

Government Grants -                      -                     ##### #####

Foundation and Corporate Grants -                      -                     ##### -              #####

United Way -                      -                     ##### -              #####

Individual Contributions -                      -                     ##### -              #####

Earned Income -                      -                     ##### -              #####

Interest Income -                      -                     ##### -              #####

In-Kind Support -                      -                     ##### -              #####

Other Income -                      -                     ##### -              #####

Total Income -                      -                     ##### -              #####

-                      -                     ##### -              #####

-                      -                     ##### -              #####

-                      -                     ##### -              #####

-                      -                     ##### -              #####

-                      -                     ##### -              #####

-                      -                     ##### -              #####

-                      -                     ##### -              #####

-                      -                     ##### -              #####

-                      -                     ##### -              #####

-                      -                     ##### -              #####

-                      -                     ##### -              #####

-                      -                     ##### -              #####

-                      -                     ##### -              #####

-                      -                     ##### -              #####

-                      -                     ##### -              #####

-                      -                     ##### -              #####

Total Expenses -                      -                     ##### -              #####

-                      0 #### 0 ####

Enter Program/Project Name Here

Income Sources

Expenses (fill in your own line items here)

Excess of Revenue Over Expenses

NEVADA COMPLETE COUNT COMMITTEE MINI GRANT

PROJECT AND ORGANIZATION BUDGET SUMMARY

Organization Name

Enter Organization Name Here

Federal ID#

Budget Period
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		NEVADA COMPLETE COUNT COMMITTEE MINI GRANT

		PROJECT AND ORGANIZATION BUDGET SUMMARY



		Organization Name				Enter Organization Name Here

		Federal ID#

						Start Date				End Date

		Budget Period



						Enter Program/Project Name Here

										Total				% of				Total				% of

						This				Project 				Total				Organization 				Total

						Request				Budget								Budget

		Income Sources

				Government Grants		-				-				ERROR:#DIV/0!								ERROR:#DIV/0!

				Foundation and Corporate Grants		-				-				ERROR:#DIV/0!				-				ERROR:#DIV/0!

				United Way		-				-				ERROR:#DIV/0!				-				ERROR:#DIV/0!

				Individual Contributions		-				-				ERROR:#DIV/0!				-				ERROR:#DIV/0!

				Earned Income		-				-				ERROR:#DIV/0!				-				ERROR:#DIV/0!

				Interest Income		-				-				ERROR:#DIV/0!				-				ERROR:#DIV/0!

				In-Kind Support		-				-				ERROR:#DIV/0!				-				ERROR:#DIV/0!

				Other Income		-				-				ERROR:#DIV/0!				-				ERROR:#DIV/0!

				Total Income		-				-				ERROR:#DIV/0!				-				ERROR:#DIV/0!



		Expenses (fill in your own line items here)

						-				-				ERROR:#DIV/0!				-				ERROR:#DIV/0!

						-				-				ERROR:#DIV/0!				-				ERROR:#DIV/0!

						-				-				ERROR:#DIV/0!				-				ERROR:#DIV/0!

						-				-				ERROR:#DIV/0!				-				ERROR:#DIV/0!

						-				-				ERROR:#DIV/0!				-				ERROR:#DIV/0!

						-				-				ERROR:#DIV/0!				-				ERROR:#DIV/0!

						-				-				ERROR:#DIV/0!				-				ERROR:#DIV/0!

						-				-				ERROR:#DIV/0!				-				ERROR:#DIV/0!

						-				-				ERROR:#DIV/0!				-				ERROR:#REF!

						-				-				ERROR:#DIV/0!				-				ERROR:#REF!

						-				-				ERROR:#DIV/0!				-				ERROR:#REF!

						-				-				ERROR:#DIV/0!				-				ERROR:#REF!

						-				-				ERROR:#DIV/0!				-				ERROR:#REF!

						-				-				ERROR:#DIV/0!				-				ERROR:#REF!

						-				-				ERROR:#DIV/0!				-				ERROR:#REF!

						-				-				ERROR:#DIV/0!				-				ERROR:#DIV/0!

				Total Expenses		-				-				ERROR:#DIV/0!				-				ERROR:#DIV/0!

		Excess of Revenue Over Expenses				-				0				ERROR:#DIV/0!				0				ERROR:#DIV/0!
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Enter Footnotes Here

A. Footnotes



B. Funds Raised to Date (insert here or attach document)
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		B. Funds Raised to Date (insert here or attach document)






































